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A. ' The Foreign.Broadcast Information Service (FBIS)

isbursing, and. payrolling services for its offices,
k“ovn as bureaus, at the fourteen addressee posts.

; AlWQLment accounting is-still not to be provided by
|State for FBIS. The cHanges notec herei n are to becove

e;fectlve Octobeﬂ 1, l°80

B.- FBIS ‘has delegated ce*tlryﬂng QULhOPl+y to all

“AStaLe Department certifying officers at the addressee

posts and at the regional disbursing centers in RAMC/

|Bangkok, RAFC/Parls, WPC/Washlncton, and RAMC/Mexico

City, when the latter becomes- operational. The

",,cerglryﬂng officers .at the genters may certify payroll

payments for American allowances and salary and
allowancés of Foreign Service National (FSN) employees
¢f the respective FBIS overseas bureaus. The
certifying officers at the.p:E}s may certify all other

general payments but such payment vouchers must be
signed by an FBIS officer who 1s authorized to approve

bureau expenses.,

C. .Each-FBIS overseas bureau has been a551gned a four

dlgle Financial Analysis Number (FAN). The FAN codes.

for.the fourteen FBIS overseas bureaus .are listed in
ttachment. 1, which also lists the COTPGSPOﬁd’ﬁU State
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Department post codes. As noted in Attachment 1, FBIS/
Washington has been assigned FAN code "0500". The TAN
codes or numbers are used in the cost center or allottee
codes to identify the overseas bureaus (see D(4) below).

D. TFiscal data to be shown on vouchers, ccllecticn documents,
and reports for FBIS are as follows: '

(1 ApDroprlatﬂop - The appropriation to be charged

. for FBIS payments, or credited for collections, is
© 95X6167. Any appropriation previously used for FBIS
‘_w-ll not be used after ertenber 30, 1%80; not even for
o prlor year paymean ‘

.(2) Bureau Code - The bureau codes previously a331gned
' to each FBIS overseas bureau have been discontinued and
. will no longer be used by Feoreign Service posts. The

- FAN ccde will identify the FBIS overseas bureau.

(3) Obligation Number -~ A six digit obligeation number
is to be assigned by the post with the fiscal year as
the first digit. The regional clsbursu"g centers will
use their Drescrlbed payroll obligation nurbers.

(4) Cost Cen;er (Allottee) Code - The cost center or
“allottee code to be used for FBIS is an eight digit
number consisting of three segments:

(a) The first digif is the fiseal year, "1" for
FY 1981, "o" for 1880, etc.

(b) The next three digit segnent is an FBIS
internal code "2u4L" which is constznt and will be
used for all overseas bureaus an¢ for FBIS/

' Washlngton.

- (e) The last four dlgwt segment 1s the four digit
FAN ccde. (See (C) above and Attachment 1.)

For eyanple, for Heng Kong the FY 1881 cost center code
would be "12446100" and the FY 1880 code "02“46100"

Overseas bureaus may at times be requested by FBIS/

. Washington to make purcbeses and payments and to charge
a cost center code using the FBIS/VWashington FAN code.
For exemple, an FBIS/Washington charge for FY 1981
would be cost center code "124L0500" and for FY 1880
code "02uu0500".
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(5) TFunction Code - There is no requirement for
function codes in connection with FBIS disbursements.

Consequently, in the function column or field & zero,
-nor, would be shonn

(8) ObjectACode - FBIS uses object ccdes in four
digits which vary slightly from State's object codes.
_ The FBIS object codes are shown in Attachment 2. These
r'”object codes are to be used for all FBIS dlebursenenus,

i.e., both for overseas bureau expenses and for FBIS/
~;AWash1ngton expenses

E. Samples of Flscal Cod ing - The following samples of - .
. fiscal (strﬂp) coding would be used for FBIS/Hong Kong in FY
1981 for (1) the purchase of office supplies, (2) the pur-
chase of radios for FBIS/Washington, and (2) the quarters
zllowance payments to American employees (the latter would

- De payrolled by RAMC/Bangkok)

Appn. Obl.No. Cost Center Func. Obj.Code
(1) 95X6167 -~ 123456 - 12446100 -~ 0 - 2607
(2) 985X6167 - 165432 - 12LLOSE0O0 - 0 - 310u
(3) 85X6167 -~ P12120 - 124M6100 - 0 - 1205
F. JPrloﬁ Year DlsersemerLs - Codlng for prior year dis-

bursements would be the same as for the FY.1981 samples
shown above except the first dlglt fiscal year de51graulon
in the obligation number and in the cost center ccéde would

- be changed to reflect the prior fiscal year code. For example,

in the first sample, the obligation number would be "823u456"
and the cost center code would be "924LLE100" for FY 187S.
Payroll obligation numbers, as in the third sample, would

-~ not change from yecr to year; only the cost centeﬂ code
. would be changedé in the first digit.

G. 'Payrolls - Some’FBIS overseas bureaus are now calcu- _
iating and preparing payrolls for American allcwances and/or
Foreign Service National (FSN) salaries and forwarding the
vouchers to RANMC/Bangkok, RAMC/Paris, or WrC/Washington for
check issuance.  Payrolls for other FBIS bureaus are being
prepared and pald at one of the three centers from the
central payroll systems. Effective September 21, 1280 all
FBIS American and FSN personnel, except those payrolled by
Washington, will be payrolled from the central pa3roll
systems. American salaries will continue tc be paid from
FEIS/Vashington but, beginning with Pay Period 19, American
allowances and FSN salaries and, if any, TSN allowences will
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be calculated and paid by the Bangkok, Paris or WIC/Washington
payroll centers. If not already subrltted for FBIS perscnnel,
the addressee posts should make arrangements for the necessary
payroll documentation to reach the appliceble payrcll center
by no later than September 14, 1980 for integration intc the
centralized systems. The individual time and attendance

(TEA) cards or telegrams for Pay Period Neo. 19 must reach

the payroll centers by no later than October 6, 1280.

In this connectlon,’it‘should be emphasized that all payroll
records and documents must be changed from the old FBIS
approprlatlon to 95Y6167 effectlve'qeptember 21, 1¢80.

H. .~ The RANC’S in Bangkok, Paris, and, eventually, Mexico

- City, will forward each FBIS overseas bureau or post and to
FBIS/Washington & monthly Form FS-477¥ which will reflect
all disbursements and collections processed ageinst each
office's cost center. In addition, the RAMC's will forward
to FBIS/Washington each month (1) a Form FS-u478 listing all
FBIS cost centers with corresponding disbursement amounts,
(2) a copy of each FS-477M forwarded to each overseas bureau,
and (3) Forms SF-1221 for each currency, including U.S. :

" dollars. The Forms SIF-1221 w111 have supporting voucher.and»

‘cdllection documents. : o

I. At those addressee posts at which the TY 1981 adminis-
trative support for FBIS would be appreciably chenged by the
requirements contained herein, the FAAS submiscion for FY
1881 sbould be 1ncreased to reflect any additional costs.

J. ‘. The Departmenu (CONP/FS formerly BF/FMS) should be
adv1sed as scocn as possible oF any problen & post, either
the Embassy-or the FBIS Bureau, perceives in ccnnection with
this arranwement for ce”tﬁfylng and disbursing services.

X. In the past, separate communications have been for-:
warded adv1s1ng each post of the FBIS delegatlon of authority
to State's certifying and disbursing officers. All such
,comNLrlcat*ons are now suverseded by thls 1neruct10d.

L. ‘For Oklnawa Only A sepcrate message will be 1ssu°d
by FBIS/Washington concerning serv1c1ng in Ncha. In the
meantime, FBIS/Okinawa should continue tc certify and subnlt

disbursing documents directly to RAMC/Rangkok and vice
versa. Certifying and processing by the Consulate General
will not be necessary. Alco, payrolls for becth Americen
2llowances and FToreign Service National salaries shculd

j Approved For Release 2008/08/07 : CIA-RDP85-00024R000400220042-7




VINCLASO LI LLU

Approved For Release 2008/08/07 : CIA- RDP85 00024R000400220042-7 54

® -

continue to be paid locally as at present. Until advised
otherwise, no changes will be required in Okirnawa except the
coding revisions as noted herein should te followed.

M. - For Embassy/Asuncion and Embassy/Panama: . Effective FY
1681 and until further notice, the monthly Forms SF-1221 and
supportlng documents should be forwarded to the following
address Foreign BroadcasL Information Service; P.0O. Box.
2604, Washington, DC 20013. Alsc the new staticn code for
FBIS will be 85-0h-~ 6223 and 95-04- 6282, resoechvely Forms
FS-477 and FS-478 will not be requlred from Asuncion and
Panama until such time as disbursing is performed by the
'RAMC/Mexico. However, the payroll FS-477's should continue
to be submltted by WFC/Washlngton to cited FBIS address.

N. For RAYC/Bangkok and RAMC/Parls “Effective FY 1981,

the address for forwardlng of SF-1221's, FS-u78's, anad FS u77
coples is as indicated in M above. Also, the RAMCs' new
station codes for FBIS wwll be 9“—04 6202 and e5-0L4-6207,
respectlvely : :

Attachments: |
1. ‘FBIS Plpeﬁc1a1'Ahalysis Number (FAN) Codes
€ Deparuﬂent of State Post Codes (Post)

2. 'FBIS Object and Subobject Clavs Codes..

MUSKIE
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FBIS FINANCIAL ANAL&DIS NUMBER (FAN) conns o
: S AND- s
T DEPARTMEIT OF STATE POST CODES (POST) .

. Location ;": ,'FAN ’:..t.‘.i Post

Papa@a:' o eso0 _:;’:132
{Aéun;iog‘;jfi:?af"-:77oo S
C Viemma. + Csso0 ¢ 206
'5Nic;s;a o 5500 él7f-
‘London 5000 a3
ongKong. - . 6100 304
:_iOkina;a'i.lf"ﬁ S SOOO; S ; 9308
;}rSeqﬁi -_;g;ua'_ ;6290 ' '};im 310
.”aéﬁgkaki'5'f,j-'f'lsydo I TR
- Maﬁgma EEE 5005 . 408
Vchi'Avivj} o sj00 . 438
Amman : ;.a.";'..566d.' :1_ 440 -
': Islamabad .::‘. 5900 | 462
AbldJan f L "3;ooi ,:_’ 530

Washlngton D C. 0500
‘ . 0300
' 1500
0910
0510+
0600
0610-=
0620
- - 0900
| : - . 0598
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Agency Subobject Class Structure

Subobject o
Class = A . Title
Personnel Compensati‘on - Salaries and wages
- 1101 FuH tlme Permanent Appomted and Contract
oL R " American Employees .
1134 - . Consultants - American and Forengn ServLce
: T National :
1148 ‘Temporar‘y, Intermittent, and Part time
American Employees
. 1182 . Foreign Service National Employees
: Salary and Additional. Compensation
.-Additional Compensation - American Employees
. ,’1160 ’ Specxal Pay .
S . .. 1e7 Night Work. Dlrferentxal and Sunday Premium rPay
1168 .© - Overtime and Holiday Pay -
1169 ° . " Terminal Leave
'.Personnel Benefits - All Employees
...1205 . Allowances - General (mcludmg those related
T to domestic PCS travel) .
1210 "~ _Retirement, Life Insurance, Health Beneﬁts,
and Socnal Securlty Contrlbutlons
1213+ Employee Awards
Ben_eflts for Former Personnel - All Personnel
1302 ~ Severance Allowances and Other Benéfits
Travel and ‘Transportation' of Persons
2111 . Temporary Duty (TDY) Within the U.S.
2113 -~ Temporary Duty (TDY) Outside the U.S. -
o © General _ -
2131 : Permanent Change of Station (PCS) Within
CONUS.
2132 Permanent Change of Station (PCS) Outside
CONUS - General
2135 Travel - Other - General (including local

transportation, taxis, etc.)
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Object Subobject
Class Class Title
22 - .. L - Transportation and Storage of Things
. 2231, - Government Property :
. 2233 © . Transportation and Storage of Personal
ST Property - General
23w SRR S . Rents, Commumcatlons,' and Utnlmes
2341 0 Telephone, Telegraph Postal and Other
co T Commumcat:ons o ‘ .
...2351 = . lexng Quarters - General _
. 2352 - “Office Space, Facnlltres, Utxhtles and
o R - -Land Rentals
. 2355 Equipment = .
.-'2358. . Automatic Data Processmg (ADP)
EEEE ' Eqmpment
24 - P'rintmg and Reproduction‘
) - 2467 . - Prlntmg and Reproductlon
250 T T Other Servnces "
-_2501‘ o Repalr, Renovatnon, and Malntenance -
o “_ Fixed Property :
) -"-';2502 S Repalr and Maintenance - Furmture
o " and- Equipment
2503 : - Repair and Maintenance - Automatlc
T 1S Data Processmg (ADP) Equipment -
.. 2505 © - Guard Serv:ces
- 2510 0 ~‘Storage, ‘Operation, Mamtenance, and
e T '’ "Repair - Transportation Equipment
.2515 : Training - External, including related.
S ‘ Travel (exciudlng u. S Government
‘ _ S Training) "
- 2540 . stce!laneous Contractual Servxces - Non- .
L K “Governmental’
- 2541 " - Mlscellaneous Contractual Serv:ces wnth U.Ss.
' . Government Agencies, other than Depart-
ment. of State
2543 © Automatic Data Processmg (ADP) Contractua!
o : Services
2546 - " Miscellaneous Contractual Services -
S Department of State (FAAS)
2550 : Representation and Entertamment _
S ' - Expenses '
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Object Subobject
Class Class Title

L26 h T Supplies and Materia’ls'
e _';'“' 2604 -, Communlcatlons and Electromcs
el .- 2607 :_.Genera! '
Lo 2808 T 'Automatnc Data Processnng (ADP)

.Acquxsttlon of Ccpxtal Assets :
Egunement
C © 3104 ‘Communlcatlons and Electromcs N

“.03107 . T Genéral 5
Coo3108 - -'v‘_'_Automatnc Data Processmg (ADP)

32.. - . o S 'Lands and Structures .

3201 ' Acquxsrtson, Constructron or. Capxtal

Bt Ua

Improvements (Note: Minor renov'atlons

‘ ‘and repairs should be budgeted under
S TR Subobject Class 2301) '
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Financial Administration
Department of State Agreement

Procedures for certification of financial transactions at FBIS field
bureaus vary considerably. For example, of the 13 formally established
bureaus, six utilize Department of State (DOS) Certifying Officers (CO's),
five have vouchers certified by designated bureau CO's, and two have
financial transactions certified by Headquarters budget and fiscal branch.

A recent audit of several field bureaus indicated that some bureau
CO's do not have a clear conception or understanding of the full responsi-
bilities and authorities of a CO. These officers usually are FBIS bureau
editors; consequently, they are not particularly qualified, nor are they
sufficiently trained, to be proficient CO's.

This situation will soon be remedied. During the audit, a formal
agreement was reached between FBIS and DOS which will authorize DOS to
provide certifying, disbursing, and payrolling services to all FBIS
bureaus. This agreement, which will be implemented beginning in Calendar
Year 1980, should ensure that all bureau financial transactions are
subject to review and certification by professional CO's.

Recommendation #4: Monitor implementation of the agreement
Closely to assure that appropriate procedures are established
and that potential problems are resolved quickly.

AEEAIAY HOE SR
Fﬁﬁ GrriCial vt HER

Approved For Release 2008/08/07 : CIA-RDP85-00024R000400220042-7



